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Introduction 
With any machinery or equipment that is used in the workplace it is 

essential that we meet our legal obligations under the Health and Safety 

in Employment Act 1992. This is necessary to ensure the health and 

safety of all employees, and minimise any risks to the operators of the 

equipment and their co-workers. 

The risks will vary according to the type of equipment used but will 

include factors such as noise output, vibration, fatigue from operating 

the equipment for extended periods of time and manual handling issues. 

New Zealand legislation requires that every manufacturer or supplier of 

plant must ensure that: 

 The machinery and equipment they supply or manufacture is 

safe and will not cause harm to any person. Also 

comprehensive information about use must be supplied. 

It is important to regularly review our hazard management systems so 

that we can effectively focus on continuous improvement to minimise 

hazards in the workplace. 

The Farm Machinery and Equipment Audit is carried out to ensure that 

we can effectively manage the hazards created by continual use and 

wear and tear on ALL of our farm machinery and equipment. 

The outcomes can then be evaluated - this review system will assist in: 

 Identifying, assessing and controlling new hazards and keeping 

the hazard register up to date. 

 Planning improvements to equipment or systems. 

 Monitoring the effectiveness of controls eg. audit tool. 

 Ensuring that appropriate training is being undertaken. 

Process 
1. To be effective this audit will need to be conducted on a 3 

monthly basis because of the nature of use of the equipment. 

2. The audit will be carried out by or with an employee who has 

completed a prescribed “Workplace Inspection” course. 

3. Any equipment that is found to be defective or does not meet 

the basic safety criteria will be put through the hierarchy of 

hazards i.e.  

Eliminate - take out of service until fixed or replaced. 

Isolate - ensure that any steps that can be taken to reduce 

exposure to risk are taken. 

Minimise - eg. PPE - ear muffs, safety glasses etc. 

4. The audit tool must be signed off at the time by the person 

completing the audit. 

5. All hazards must be documented on the Audit sheet and then 

carried over to the Hazard register with the actions to be taken 

by when and by whom. 

6. The supervisor/farm manager must sign the cover page to 

acknowledge that they are aware of any increased risk to 

employees and that a hazard has been identified. 

7. The supervisor/farm manager has overall responsibility for 

ensuring that an employee completes the audit once a month. 
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Date:      ______________   
 

Item Attention Required Comments Auditor Sign / Date 

Ute 

Licence Plate: XXX 

Due for service - 

Greased/oil - 

Lights/brakes/tyres - 

            

Tractor Due for service - 

Greased/oil - 

Lights/brakes/tyres - 

            

4 wheeler Due for service - 

Greased/oil - 

Lights/brakes/tyres - 

            

Motor bike Due for service - 

Greased/oil - 

Lights/brakes/tyres - 
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Bale feeder                   

Bike sprayer                   

Calf trailer and cage                   

Mobile calf feeder                   

Topping mower                   

Urea spreader                   

Tractor mounted sprayer                   


