
 

Please refer to the DairyNZ website for full terms and conditions relating to the use and distribution of this document  

 

 

 

 

 

 

Parental leave 

 

 

Having a baby is an exciting time. Parental leave is important, as it gives parents time to bond with 

their new baby. As an employer, your role is crucial. You have a number of legal obligations that will 

help parental leave go smoothly. Moreover, a supportive and understanding employer helps create a 

positive workplace culture which encourages parents are to return to work at the end of their parental 

leave. 

……………………………………………………………………………………………………………………… 

Which employees are eligible? 

An employee is eligible for some form of parental leave if they, or their partner, are having a baby or 

they are adopting a child under the age of six, and they have worked for the same employer on a 

continuous basis for the 6 or 12 months prior to the baby’s due date. This means working an average 

of 10 hours a week or more, including at least one hour in every week, or 40 hours in every month.  

Employees are entitled to different amounts of parental leave depending on whether they meet the 12 

or 6 month criteria. An employee can take parental leave unlimited times provided that there is a six-

month gap from when they returned to work and the expected due date of the next baby. They must 

also meet the eligibility requirements (stated above) each time. 

……………………………………………………………………………………………………………………… 

What leave is available? 

Maternity leave  

Female employees who meet both the 6 and 12 month eligibility criteria are able to take unpaid 

maternity leave of 14 continuous weeks. Maternity leave can typically start up to six weeks before the 

due birth date. However, it can start earlier if necessary for health reasons under the recommendation 

of a doctor or midwife. As an employer, you can also discuss and encourage (and ultimately direct) 

your employee to start their maternity leave early, if they cannot continue to do their job safely, or 

cannot perform their job adequately. In both these cases, the mother has the right to take eight weeks 

maternity leave after the expected date of birth and the maternity leave will be extended accordingly.   

Special leave for the mother 

The mother can take up to 10 days unpaid special leave during the pregnancy e.g. for antenatal 

checks.  

This factsheet will help you to: 

 Determine your employees eligibility to parental leave 

 Meet your legal responsibilities around parental leave 

 Create a positive workplace culture for parents 
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Partner/paternity leave 

 

Partners and fathers can take one week unpaid leave if they have 12 months’ continuous service and 

two weeks unpaid leave if they have 12 months’ continuous  service. This means working an average 

of 10 hours a week or more, including at least one hour in every week, or 40 hours in every month. 

This leave can be taken at any time in the period 21 days before the due date through to 21 days after 

the actual date. If you and your employee agree, they can also start their leave at any other time. 

 

Extended leave 

 

Employees who have completed 12 months eligible service, i.e. they have worked for the same 

employer for 12 months at an average of 10 hours a week or more, including at least one hour in 

every week, or 40 hours in every month,  are entitled to unpaid extended leave. This can be up to 52 

continuous weeks and is available until the baby is one year old. Generally, the mother takes 

extended leave, however, more and more these days, it’s being shared between the two parents. The 

total leave must not exceed 52 weeks (including maternity leave and paid parental leave). However, 

the one or two week’s partner/paternity leave entitlement is additional to this 52 week period. Both 

parents can take their leave at the same time, or they can take it one after the other. 

Each kind of leave must be taken in one continuous period; however they do not have to be 

consecutive. For instance, there can be a gap between the maternity leave and extended leave, with 

the employee returning to work for a time in the middle.  

Paid parental leave 

Paid parental leave of 14 weeks is available to employees who meet both the 6 and 12 month criteria. 

This is paid by IRD not the employer. The primary entitlement rests with the mother, however she can 

transfer all or part of it to her partner.   

The employee receives their gross weekly rate, up to a maximum of $458.82 per week, before tax. 

The payment generally continues for 14 weeks. It may stop early if the employee transfers part of the 

payment to their partner, returns to work within these 14 weeks, resigns from their job, or their fixed 

term employment agreement expires during this period.  

To work out your employee’s parental leave entitlement, please use the Department of Labour’s 

parental leave online tool 

……………………………………………………………………………………………………………………… 

Employer responsibilities: 

It is your employee’s responsibility to submit a written leave application in the first instance. In general 

they must give three months notice. In their letter, they should specify what type of leave they wish to 

take, when they plan to start their leave and how long it will last.  

If they are sharing their leave with their partner, they should provide additional details such as when 

and how long their partner will be on leave, their partner’s name, their employer’s name and address, 

and confirmation that the total amount of leave won’t exceed their entitlement. 

  

http://dol.govt.nz/PaidParentalLeave/EM.aspx
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Once you have received the letter, you must: 

 Advise your employee of their paid parental leave entitlements. It’s probably easiest to print 

out the Department of Labour’s parental leave factsheet and give this to your employee. 

 

 Consider and respond to the employee’s application for parental leave within 21 days. Your 

letter should state whether the employee is entitled to take parental leave (and if not, why 

not), the main legal rights and obligations around parental leave, and whether the job can be 

kept open or not. It is very rare that a job cannot be kept open. You would be required to 

prove that the position is a “key position” i.e. critical to your business, and that you cannot find 

a short-term replacement. Please seek legal advice before deciding not to keep a job open. 

 

The Department of Labour has put together a number of easy-to-use templates to help 

employers to fulfil these legal obligations: 

Holidays and leave parental leave forms 

 

 Accurately confirm the length of employment and income details on the employee's 

application to IRD for paid parental leave. It is the employee’s responsibility to forward this 

form on to IRD. 

 

 Write to the employee within 21 days of the start of the parental leave to confirm 

arrangements, including the date they are due to return to work. Remind them they must write 

to you 21 days before the leave is due to end to confirm whether they will be returning to 

work. 

You should also give thought to health and safety. It may be that some tasks or environments are not 

safe for a pregnant woman e.g. heavy lifting and exposure to biological hazards. Sit down with your 

employee and discuss how to best manage this. Can the tasks be redistributed among other 

employees for instance? For further advice, please contact your employer’s association or the 

Department of Labour. 

……………………………………………………………………………………………………………………… 

Returning to work: 

An employee must write to you 21 days before their parental leave is due to end, informing you of 

their intention to return, or not return, to work.  

As an employer, you play a big role in encouraging parents to return to work. A supportive, 

understanding and flexible employer creates a positive and family-friendly workplace. This in turn 

attracts and retains skilled staff. 

Flexible Work 

Talk with your employee about flexible work options. Parental leave protects the employee’s original 

job (including the number of hours/days), however many parents wish return to work on a part-time or 

flexible basis. Dairy farming is a flexible industry and in most cases, a win-win solution can be found.  

  

http://dol.govt.nz/er/holidaysandleave/parentalleave/taxpayerfunded/
http://dol.govt.nz/er/holidaysandleave/parentalleave/forms/
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Breastfeeding at work 

Breastfeeding is best for babies and there are several things an employer can do to support 

employees who wish to breastfeed. You are legally required to provide appropriate facilities and 

breaks for employees who wish to breastfeed (including expressing breast milk) – for instance a 

private room and access to a fridge. The breaks are unpaid, unless otherwise agreed. A positive and 

supportive attitude also goes a long way in encouraging women to keep breastfeeding while at work.  


