
Quickly adding a casual into a single day/shift 

In our example we are herd testing on the 3rd of December, it’s always a busy day and so we need 

extra people on board to cover. We want to quickly adjust the roster to reflect the additional staff 

we will be using. 

 

Step 1- Set up your farm dairy, shifts and employees 

Setup your farm dairy with a rotation of 6:3:4:1, add 3 employees, and an all day shift with a 

minimum of 1 and a maximum of 3 employees. We will pick up the process from here.  

 

Step 2 Set up your roster 

a) Create the roster. In this roster we have 3 employees, Lars Lace, Jan Smith and the farm 

owner Tom Brick. To begin with we want to set up the roster to have Lars and Jan 

working whenever possible. To do this we: 

a. Select Tom, Jan and Lars 

b. Arrange their days off on the slider (coloured bars are the days which they are 

working).  

c. Click “Save Changes” 

 

 

Select your 3 

employees and set 

their days off 



Step 3 – Add the casual staff member 

a) Head over to the “Shuffle staff” tab 

 
b) Click on the “All Day Shift” for the day you want to add staff to expand the options 

c) Click on “Edit Staff” 

 

Above the staff names you can see “Casual Staff”, click this and input a name.  

Once done click the  button. You can do this for multiple casual staff members. 

Hint: Beside the staff members names there is either an  or  icon. If green you can add 

them to the shift, if red you can remove them from the shift.  

 

 

 

Click on “Edit staff” 

Click on “All Day 

Shift” to expand  

Fill in the name and 

click the button 


